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TOWNSHIPE OF

North Dundas

Employment Opportunity — Township of North Dundas

Deputy Treasurer

The Township of North Dundas is seeking a detail-oriented and motivated Deputy
Treasurer to join our Finance team. Reporting to the Treasurer/Director of Finance, this
role is responsible for financial reporting, payroll, budgeting, audit preparation, and
supporting asset management and capital planning. The Deputy Treasurer also
provides day-to-day oversight of finance staff and operations, serving as the first point
of contact for routine inquiries to ensure smooth departmental workflow.

The ideal candidate will have a degree in accounting, finance, or business (CPA
designation or enrolment an asset), three years of progressive experience in
accounting/financial analysis (preferably municipal/public sector), and strong knowledge
of GAAP, PSAB, and municipal legislation. Advanced Excel skills and experience with
municipal financial software are considered assets.

If you are an analytical, collaborative professional with a strong customer-service focus,
we invite you to apply by 4:00 p.m. Friday, October 17", 2025 to:

Kirsten Froats, Human Resources Coordinator

Township of North Dundas 636 St. Lawrence St. P.O. Box 489 Winchester, ON KOC
2K0 Email: Careers@northdundas.com

We appreciate the interest of all applicants, however, only those selected for an
interview will be contacted. A full job description follows below.


mailto:Careers@northdundas.com

TOWNSHIP OF NORTH DUNDAS

JOB DESCRIPTION
Job Title: Deputy Treasurer Approved: April 12, 2017
Reports To: Treasurer/Director of Finance | Approved By: Council
Wage: Grade 9 ($84,747-$100,889) Revised: October 2, 2025

Position Summary:

Reporting to the Treasurer/Director of Finance, this position is responsible for compiling,
reviewing, analyzing and reporting financial data for internal and external stakeholders. This will
include regular preparation, review and analysis of financial reports, assistance with preparation
of year-end working papers to support the external audit, provide data for the annual financial
statements, the FIR (Financial Information Return), as well as ad-hoc analysis and report
preparations to assist departments in making key business decisions; assist in the preparation,
reconciliation, review and analysis of the annual operating and capital budgets; ensure
compliance with the Municipal Act, Municipal policies, as well as appropriate internal control
processes and procedures; also responsible for all payroll functions, assisting/completing bank
reconciliations, journal entries, budget transfers and other duties as assigned.

Education and Experience:

o Four-year university degree in accounting, economics, business or a related discipline. A
combination of relevant work experience and education will also be considered.

e Certificate in Municipal Accounting and Finance would be considered an asset.

o A professional accounting designation or actively working towards one, would be
considered an asset.

e Three years of relevant experience in accounting/financial analysis, preferably in a
municipal or public sector environment with supervisory responsibility.

e Working knowledge of GAAP, PSAB (Public Sector Account Board) Standards, municipal
financial legislation/regulations including the Municipal Act and the Assessment Act.

o Excellent interpersonal, organizational, analytical, problem solving, communication,
research, financial and time-management skills.

e Proficiency working in a computerized environment, specifically Microsoft Office
applications, including advanced Excel skills

o Ability to prioritize and handle multiple projects and tasks, meet deadlines and work under
pressure.

¢ Willingness and ability to learn and apply new technology as it relates to financial software
and systems.

o Demonstrated customer focus and ability to build strong professional relationships with
internal and external stakeholders; commitment to confidentiality and professional ethics.

o Ability to deal courteously and effectively with departmental and corporate contacts at all
levels



Working knowledge of Vadim Municipal Software would be considered an asset.

Duties and Responsibilities:

Provision of all payroll related duties - including performance of bi-weekly payroll duties;
issuance of T4’s and T4A’s at end of year; source deduction filings with CRA and/or
various government agencies; maintaining employee benefit programs including
preparation and filing of all requisite forms.

Prepare monthly bank reconciliations for all Township bank accounts.

Prepare budget templates, documentation, budget guidelines and other information
relevant for management to use during budget deliberations.

Monthly analysis of departmental spending vs budgeting, and analysis/explanation of
budget variances.

Attend Council meetings as requested.

Provide cost benefit analysis, reconciliation and other financial assistance to staff as
requested and required.

Assist with grant applications and claim reports as required.

Overseeing TCA (Tangible Capital Asset) accounting, including compilation and reporting,
data entry and calculation of annual depreciation amounts.

Provide direction and oversight responsibility for the updating of the Asset Management
Plan (AMP), as well as continual updating and revision of the plan as projects are
completed or more/better information becomes available;

Contribute to development of the 10-year capital budget plan

Prepare and file HST returns as required under applicable legislation.

Prepare account analysis, balancing and reconciliation; year-end working papers and
other information to assist with preparation of year end audited financial statements and
the Financial Information Return;

Preparation of any required adjusting journal entries to ensure accuracy of account
balances at year end and throughout the year.

Assist in providing timely and accurate financial information as required, to Finance and
to other departments throughout the municipality.

Providing back-up assistance for accounts payable functions, entering invoices in Vadim
and processing cheques and electronic funds transfers (EFT’s) for payment to suppliers;
Provide assistance on enquiries from the Tax Administrator and the Utility Billing, Accounts
Receivable/Payable Coordinator,

Assist with reserve and reserve fund analysis and policy

Provide daily oversight and guidance to finance department staff, serving as the first point
of contact for routine inquiries, procedural questions, and operational issues.

Other duties as assigned

The forgoing description reflects the general duties necessary to describe the principal
functions of the job identified and shall not be construed to be all of the work
requirements that may be inherent in this classification.



